POCCUMCKAS ®EJEPALINSA
OPJIOBCKAA OBJIACTD
Anvunuctpauus HoBosepeBeHbKOBCKOI0 pakioHa

IMMOCTAHOBJIEHHE

oT« 2 »Mﬁ/ﬂir%‘fb}{(f 2024 . . Ne 6K

n.X0MYTOBO

O BHeceHUH U3MEHEHHMH

B IIOCTAHOBJICHHE aIMHUHHMCTPALIUN
HoBo1epeBeHEKOBCKOI0 paioHa

ot 28 mrons 2022 r. Nel75

«O6 yTBEp»KIEHUH aIMUHHUCTPATHBHOIO PErIaMeHTa
NpeJOCTaBICHUS MyHHLUIIAIBHON yCIyTH
«ITpenocrapieHne GUOIMOTEUHBIX YCITYI»

B coorercTBMH ¢ @enepalbHBIM 3aKOHOM Poccuiickoit Denepauuu ot 6
okTs6ps 2003 roxa Nel31 - @3 «O6 obuux NpUHIKIAX OPraHW3aluK MECTHOTO
camoymnpasienus B Poccuiickoit ®enepanuu, PenepalbHIM 3aKOHOM  OT 27
mons 2010 roma Ne210 - @3 «OO6 opraHM3allid MPeLOCTaBICHHA
roCyZapCTBEHHBIX H MyHHIUIANBHBIX YCIyr», ¥YcraBoM HoBonepeBeHbKOBCKOrO
paiiona OprnoBckod obnactd, B LENAX HCIIOIHEHHS VYka3za ['ybepnaropa
OpuoBckoii o6nactu ot 3 oktabps 2022 r. Ne537 «O NOMONHUTENBHBIX Mepax
colManbHON TOAJepXKH rpaxnan Poccuiickoif denepanyy, NPHU3BAHHBIX Ha
BOEHHyI0 clyx6y mo MmoGmmmsamuu B BoopyxenHsle CHIbl Poccuiickoii
@ejepalliiii, HANMpaBIeHHBIX K MECTy MPOXOXKACHHS BOCHHOM CITyXOBI
dbenepanbHBIM Ka3eHHBIM yupexaeHneM «BoeHHBIH KoMuCCapuar OpnoBckoi

obnacty, i wieHos ux cemeit [IOCTAHOBJIAIO:



1. BHecTH B TOCTAaHOBIEHME aaMuHHcTpauuu HOBOZEPEBEHBKOBCKOIO
paifona ot 28 urons 2022 roxa Nel175 «O6 yTBepXIeHUH aAMHUHUCTPATUBHOIO
periamMeHTa IpeIoCTaBICHNUS MyHALunanpHo  ycnyru  «IIpemocraBienue
OGUOIMOTEUHBIX YCIyr» CIEAYIOIIHe U3MEHEHHUS:

ITyuxkr 1.3. rmaBel 1 aAMMHMCTPATUBHOIO pPeEriaMeHTa MIpea0CTaBlICHUs
MyHHIMnanpHoi yenyru «lIpemocraBieHue OUOIMOTEYHBIX YCIYI» HOMOJHUTH
a03a1ieM CJIeIyIOIIEro COAePKaHuA.

«IeTH TpaXIaH, IPU3BAHHBIX Ha BOCHHYIO ciyx0y 1o MOOMIM3ALNHA UMEIOT
NPEeMMYILIECTBEHHOE NTPABO Ha NMPEeIOCTABICHUC yCIyTH» '

2.0my6nuKoBaTh HacTosIIee IIOCTAHOBJIEHUE B rasere

«HoBoJiepeBEHPKOBCKIM BECTHHK» H Pa3sMECTHTb Ha ouManbHOM CcaiTe

HoBozmepeBeHBKOBCKOr0 paiiona B ceTd VIHTepHET www.adminnovod.ru.

3. TlocTaHOBIEHHe BCTYMaeT B CHIy C MOMEHTa €ro OmyOIMKOBaHMS U
PaCIIPOCTPAaHsET CBOE NEHCTBHE HA [PABOOTHOIICHHUS, BOSHUKIIHE C 21 ceHts6ps
2022 rona.

4. KOHTpOJb 32 MCIIOJIHEHHEM HACTOSLIErO MOCTAHOBIIEHMS BO3JIOXKUTE Ha
IIEPBOTO 3aMEeCTUTENs TJIaBbl AAMHHHCTPALMA HoBo/iepeBeHBKOBCKOTO paioHa

Opmnosckoii o6nactu A.B. I'puinyna.

C.H. MeaBenesn




MpunoxeHue K

NMOCTaHOBMEHMIO
agMUHUCTpaumm
HoBoaepeBeHbLKOBCKOro pamoHa
Opnosckon obnactu

oT 7 okTabpsa 2022r. Ne 267

AOMWHUCTPATUBHLIN pernameHT
npegocTaBrneHns MyHUUMNansHOW yCnyru
«lMpepocTtaBneHne GBUBGNNOTEYHBIX YCIYyr»

|. Obwme nonoxeHus

1.1. AOMUHUCTPATUBHBIA pernameHT npedocTaBreHns MyHUUMNanbHOW YyCryru
«lMpenocrasneHve GUBNMOTEYHbIX ycnyr» (ganee - AAMWUHUCTPATUBHBLIN pernameHT)
paspabotaH B Uenax MOBbIWEHNS KayecTBa WCMOSIHEHUMA WM AOCTYMHOCTM
MYHULMNANbHOW YCNyru, co3gaHnsa KOMGOPTHbLIX YCNOBUIA A4S Y4aCTHUKOB OTHOLLEHWUN,
BO3HMKAKOLLNX NPU NpeaocTaBNeHnn ykasaHHOW MyHuumnansHon ycnyrn .Onpegenset
CPOKU N nocrefoBaTeNbHOCTb AENCTBUA MYHULMNANBHOIO BOAKETHOro yupexaeHus
« PanoHHbIN UeHTp KynbTypbl» HOBOOEpeBEHLKOBCKOrO parioHa Mpu OCYLIEeCTBIIEHUN
NONHOMOYMM MO  BMbnuoTeyHoMy oO6CHyXMBaHMIO kuTenen HoBoaepeBEeHLKOBCKOro
panoHa.

OpraHusauuio 1 koopauHauuio OeATenbHOCTM MO OKa3aHWi MyHUUMNanbHOM
ycnyrn ocyuwectengetr OTgen no cnopty, TYpusMmy, KynbType, apxXvMBHOMY Aeny u
MOMOAEXHOW MONUTUKE agMWHUCTPaunn HoBoaepeBEeHLKOBCKOro panoHa (ganee —
OTaen KynbTypbl U apxXuBHOro gena.) HenocpedCTBEHHOE OKasaHue MyHULMNnanbHOU
yCInyru OCyLecTBNAeT MyHuLmMnanbHoe bioopkeTHoe ydpexaeHune «PaloHHbIN LEeHTp
KynbTypbl» HoBoaepeBeHbKOBCKOro panoHa (manee MBY PLK), o6beguHsaowas
obuwenocTynHble  cenbckue  GuUOBNMOTEKW,  pacrnorfioXeHHble Ha  TeppuTopun
HoBogepeBeHbKOBCKOro panoHa.

1.2. MyHuumnanbHaa ycnyra: «[llpegoctaBneHne OMBNMOTEYHbIX —YCnyr»
BKMOYaeT B cebs cnegyowme yHKUNN:

- BblJa4ya JOKYMEHTOB BO BpeMEHHOe Nosfib30BaHne n3 6ubnmoTevHbix (oOHAO0B;

- nHdopmaums 0 coctaBe BGUBNMOTEYHbIX (POHOOB Yepe3 CUCTEMY KaTaroros,
KapToTek n gpyrux dopm 6nbnnoTevyHoro MHPOPMUPOBAHUS;

- opraHusaumsa U npoBefeHME MACCOBbIX MEPONPUATUN: YNTaTENbCKUX aKLMW,
decTMBanen, KOHKYpPCOB, 4MTaTeNbCKMX KOHQEepeHuun, paHen Gubnunorpadum,
OMBNNOTEYHBbIX YPOKOB, TEMATUYECKUX BEYEPOB U APYrMX MEPONPUNATUN;

- opraHusaums knyboB no nHTepecam, NdUTENbCKNX 0O bEeANHEHUI;

- NpeaocTaBfeHne aocTtyna K MHPOPMaLMOHHbIM pecypcam GubnuoTtekn, B TOM
yucne VIHTepHerty.

1.3. ToTpebutenamMm MyHULMNANLHON YCNYrM MyHULMNANbLHOrO 6HOKETHOro
yuypexaeHms «PanoHHbIM  LEHTp  KynbTypbl»  HoBOLEpeBEeHLKOBCKOrO  panoHa
Opnosckon obnactu (ganee - MBY PLK), aBnstoTca opngnyeckme mnn uanyeckue
nvua, HesaBMCMMO OT Mofa, HaumoHanbHOCTM, 06pasoBaHUsA, COLManbHOro
NOMNOXEHUS, MOSIUTUYECKUX YOEeXOEeHUN, OTHOLEHUS K penurum npu npeabsiBrieHun
AOKYMEHTa, yOOCTOBEpSWero fMYHOCTb, AeTW MO0 npeabsBNEeHU0 OOKYMEHTa,
YOOCTOBEPSIOLLEro JIMYHOCTbL poauTENnen, WM UX 3aKOHHbIX nNpeacTaBUTENen.
WHoropogHMe W UMHOCTpaHHble rpaxgaHe, a Takke numua 6e3 rpaxgaHcTea
obcnyxusatotcs B MBY PLIK B cootBeTcTBUM € YcTaBoM u lNMpaBunamm nonb30BaHUS
6ubnnoTtekon.



HdeTn rpaxpaH, Npu3BaHHbIX Ha BOEHHYH Ccrnyxby no mobunusaumm wnmeroT
NpeMMyLLIECTBEHHOE NPaBO Ha NPeoCTaBeHne yCryru.

1.4. TNopsgok HOPMUPOBaHUS O NpeaCTaBNEeHNUM MyHULMNANbLHOW YyCNyrn

1.4.1. CBegeHust 0 NnpegocTaBneHnn MyHuumnansHon yenyrn «lNpegocraBneHne
OMBNMOTEYHbIX  yCnyr»  HOCAT  OTKPbITbI ~ OOWEeOOCTYNHbLIN ~ Xapaktep u
NPeaoCTaBnNSATCA BCEM 3aMHTEPECOBAHHbIM MLAM.

1.4.2. WHpopmaums o nopsgke npeacrtaBneHna  MYyHUUMNANbHOM  YCryru
npegocTaBnsaeTCs:

- HEeNoCpeacTBEHHO LieHTpanu3oBaHHoW 6ubnmnoteyHon cuctemon MBY PLIK Ha
NHPOPMALIMOHHBIX CTEHAAX

daktnueckunn apgpec: 303620, Opnoeckass obnactb, HoBogepeBeHbLKOBCKUI
panoH, nrr.XomyToBo, yn. Komcomonbckas, 4.16-a.

OneKTpOHHbIN agpec: homutovo08@mail.ru

KoHTakTHbIV TenedoH (TenedoH ansa cnpasok) 8 (48678) 2 10 90

1.4.3. MectoHaxoxgeHne MBY PLIK.

KOpuanueckmn apgpec: 303620, Opnosckasi obnactb, HoBoaoepeBeHLKOBCKUI
panoH, Nrt. XomMyToBo, nn. JleHnHa, a.4.

ONEKTPOHHbIN agpec: murzknov@yandex.ru

KoHTakTHbIN TenedoH (TenedoH ans cnpasok) 8 (48678) 2 12 85

1.4.4. WHpopmaumsa o npoueaype nNpeaocTaBfieHNa MYHULMNANbHOW YCRyru
coobuwiaeTcs nNo Homepam TenedgoHOB ANA CNpaBoOK (KOHCynbTauum), a Takke

pasmewaetca B  MHMOPMALMOHHO - TEeNEeKOMMYHUKAUMOHHbLIX CceTax obuiero
nonb3oBaHusl, B T. 4. B cetm WHTepHeT, nybnvkyeTcs B CpPeAcTBax MacCOBOW
nHpopmaunu.

1.4.5. Ha wHpOpMaUMOHHOM CTeHOAe B [MOMELEHUM LEeHTpannM3oBaHHOM
omnbnuoteyHon cuctemol MBY PLK pasmelaeTtca cneaytowas MHpopmaums:

- U3BrieYeHus M3 3aKoHodaTerbHbIX U WHbIX HOPMATUBHbLIX MPaBOBbLIX aKTOB,
cofepXallimMx HOpMbl, perynupylolime OesaTeNbHOCTb MO OKa3aHWi MyHULMNanbHOM
ycnyru;

- MOMHbIN TEKCT pernameHTa ¢ NPUNOXeHUsIMU;

-6nok-cxema (MpunoxeHne 2 K HacToALWEMY agMUHUCTPATUBHOMY pPeErfiameHTy)
N KpaTKoe onucaHue nopsigka npeaocTaBneHns yenyru;

-obpasel, 3asgBneHNa Onsa NMCbMEHHOro obpalleHusi 3asBuUTend 3a oKasaHUeM
MYHULMNANbHOW YCNyru;

- OCHOBaHUS OTKa3a B NpefoCTaBfieHUN MyHULUNANIbHOW YCryru;

- NOPSiAOK o6XXanoBaHusl peLleHnin, OeNCTBMA N 6e3gencTBusa OOMKHOCTHbIX
nmu.

1.4.6. lNMpn ycTHOM obpalleHnn rpaxgaH cneumanuct no 6ubnmortevHom pabote
MBY PUK, ocywectBngaowmin npyuemMm W KOHCYNbTUpOBaHMe, B Mnpegenax CBoen
KOMMeTeHLMN, AaeT OTBET CAaMOCTOSATENbHO.

1.4.7. Ecnn cneumanuct no 6ubnmnoteuHon pabote MBY PLIK He moxeT gatb
OTBET CaMOCTOATENbHO, NMBO noaroToBka oTBeTa TpebyeT NPOAOIHKUTENBHOrO
BpeMEHN, OH 006s3aH NpeasioKnTb 3adaBUTEN0 OOMH U3 BapUaHTOB JarnbHEenLunX
JEenNCTBUN:

- U3NOXNTb CYyTb 0BpaLleHnsi B MMCbMEHHON hOpME;

- Ha3HaunTb Apyroe, yagobHoe Ans NoceTuTens BpeMs KOHCynbTauuu;

- JaTb KOHCynbTauumio B [AOBYXOHEBHbIN CPOK MO KOHTaAKTHOMY TenedoHy,
YKa3aHHOMY 3asiBUTENEM.

1.4.8. Cneunanuct no 6ubnuotedyHon pabote MBY PLK, ocywecTtsnsatowmm
NPMEM U KOHCYNbTMpOBaHMe, 00s13aH OTHOCUTCA K OOpaTUBLUMMCA rpaxgaHam
KOPPEKTHO Y BHUMATESbHO, HE YHWXKas UX YeCTU U AOCTOMHCTBA.



1.4.9. TUCbMEHHbIE pPa3bACHEHUS OenalTcad B YCTAHOBMNEHHOM MNOPSAKE npw
HanM4MM nUCbMEHHOro obpalleHns 3asButens. [O/MKHOCTHble nuua roTOBAT
pas3bACHEHUA B Npefenax yCTaHOBIEHHON UM KOMMEeTEeHUNN.

1.5. lMopagok nonyvyeHust KOHCyNbTauuin O NpeaoCTaBfieHUM MyHULMNAanbHON
ycnyru.

1.5.1. KoHcynbTauun no Bonpocam MpefoCTaBfeHUs MyHULMNANIbHOW YCNyru
npeaocTaBndAlTCa cneynanuctamm no 6udnmnotevHon pabote MBY PLIK.

[ns nonyyeHus KOHCynbTauuu, 3auvHTepecoBaHHoe nunuo obpalwaeTtcs B MBY
PLK.

1.5.2. OCHOBHbIMK TpeboBaHMAMN NPU KOHCYNbTUPOBAHUN SABNSIOTCS:

- aKTyanbHOCTb;

KOMMNETEHTHOCTb;
CBOEBPEMEHHOCTb;
MONMHOTA KOHCYSbTUPOBaHUS;

- HarNsAHOCTb YOPM nogaun maTepunana,

- ygo6CTBO M AOCTYMHOCTb.

1.5.3. KoHcynbTaumm npegoctasnsaoTcs No cnegyowmmM BOnpocam:

- BpEMEeHU npuemMa v Bbligadv matepuana;

- CPOKOB UCMOSTHEHNS MYHULMNANbHOW YCIyru;

-nopsaka obxanoBaHua gencteumn (6e30enNCTBUSA) U PELLEHNI, OCYLLECTBAAEMbIX
N NPMHMMAaEMbIX B Xo4e NpeaoCTaBNeHNA MyHULMNANTbHOWN YCAYT.

1.5.4. KoHcynbTupoBaHMe nonyyaTtenem MyHUUMNanbHOW YCIyrn opraHu3yeTcs
nyTem:

- UHONBMAOYaNbHOrO KOHCYNbTUPOBAHUS;

- NY6ANYHOrO KOHCYNbTUPOBAHUS.

1.5.5. Tlpn npepoctaBneHMn MyHUUMNANbLHOW yCcnyrm npenocTaBnsaloTCs
KOHCYNbTauMn N0 BONPOCaM:

-0 MEeCTOHaxXOXOEHWWN, KOHTaKTHOro TenedgoHa, agpeca 3eKTPOHHOW MOYThbl
(MHTepHeT- canTa) n pexnme paboTbl MyHULMNANBHOMO yYpeXaeHNs KynbTypbl;

-0 nopsgKe okasaHUs MyHULMNAnbHOW YCNyru;

-0 CNpaBOYHO-MOMCKOBOM annapaTe 6ubnunotekn n 6asbl AaHHbIX, pa3MeLleHHbIX
Ha NHTepHeT-cante MBY PLIK;

- 06 obxanoBaHuu aencteun (6es3gencTeunsi) crneumannucToB nNo GubnnoTeyHom
pabote MBY PLIK.

1.5.6. KoHcynbTupoBaHue npoBoanNTCS B MMCbMEHHOW UITK YCTHOU bopMme.

1.5.7. WNHpouBmayanbHoe YCTHOE KOHCYNbTUPOBAHME OCYLLECTBMAAETCA nNpu
obpalleHnn nonyvatens MyHUUMNAnNbHOM YCNyrM 3a KOHCymnbTauuen nuyHo, nmbo no
TenedgoHy.

1.5.8. Tllpn otBeTax Ha Tene(OHHbIE 3BOHKM WU YCTHble obpalleHus
nonb3oBatenen cneunanuctbl no 6mbnuorteuHon pabore MBY PLK nogpobHo n B
BEXNNBOW (KOPPEKTHOM) hopmMe MH(POPMUPYIOT 0OpaTUBLLMXCA MO MHTEPECYIOWNM UX
BOMNpPOCaM.

1.5.9. OTtBeT Ha TeneMOHHbIN 3BOHOK OOMMKEH HayMHaTbCsA C MHGOpPMauUUM O
HaVMMEHOBaHMM MYHULMNANbHOIO YYpeXOeHus, B KOTOpPOEe MO3BOHWUIT TpaXK4aHWH,
damMunmm, MMeHu, OTYECTBE U OOSMKHOCTM Cheuvanuncta, NpUHSBLLEro TenedOHHbIN
3BOHOK.

1.5.10. Mpwn HEBO3MOXXHOCTU cneuuanucra, NPUHABLLENO  3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTaBIIEHHbIE BOMPOCHI TeNe(OHHbI 3BOHOK [OMKEH
OblTb nepeagpecoBaH (nepeeBedieH) [ApPYroMy OOSMKHOCTHOMY fvdy, WU xe
obpaTuBIEMYCS TrpakaaHWHYy [OMKeH ObiTb COOOWEH TenegoHHbIM HOMep, no
KOTOPOMY MOXHO MOfyYnTb HEOBXOaMMYI0 MHGOPMALMIO.



1.5.11. Bpems nonyyeHna oTBeTa MNpu  UHOMBUOYANTbHOM  YCTHOM
KOHCYNbTUPOBaHUN HE MOXET NpeBblWaTtb: N0 TenegoHy - 7 MUHYT, Mpu JINYHOM
obpaiieHnn - 15 MUHyT.

1.5.12. TIMCbMEHHbLIE  pa3bsACHEHUS NPEeAOCTaBMATCA MNPU  HanNUyuu
MMCbMEHHOro obpalleHns nonydyarens MyHMUMNanbHOW yCyru.

1.5.13. OTBeT HanpaBnsieTcss NMUCbMOM, 3NEKTPOHHOW MNOYTON, dhakcom nmnbo
yepe3d VIHTepHeT-canT B 3aBMCMMOCTM OT cnocoba obpaleHmna nonyvarens
MyHULMNANbHON YCRyrM 3a KOHCynbTauuMen wunu cnocoba [OoCTaBkM, YKas3aHHOro B
NMCbMEHHOM obpalleHnn nonyyvaTens MyHUUMNanbHON YCnyru.

1.5.14. Tlpn wnHOMBMAYyarIbHOM MUCbMEHHOM  KOHCYNbTUPOBAHUM  OTBET
HanpaBnseTca nonyyarento MyHuuunanbHom ycnyrin B TedeHne 30 pabounx gHen co
OHS perncTpauumn NMCbMEHHOro obpatlleHms.

1.5.15. TlybnnyHoe  yCTHOE  KOHCYfbTUpPOBaHME  OCYLLECTBMSETCHS C
npuBnevYeHnemM cpeacrts MaccoBon WHGopmauuun (ganee - CMW), a Takke nytem
NpoBeaeHns BCTPEY C HacereHneMm.

2. CtaHgapT npegocTaBneHns MyHULMNansHOW ycrnyru

2.1. HanmeHoBaHne myHuumnanbHon ycnyru - NpegocTtasneHne 6ubnnoteyHbix
yCryr.

2.2 MyHuuunansHas  ycnyra npepocTaBnaeTcs LeHTpann3oBaHHON
onbnmnoteuyHon cuctemon MBY PLK, wmHpopmauuss o KoTOpon npeactaBneHa B
MpunoxeHun 1 K HacTosAweMy AAMUHUCTPATUBHOMY perflaMeHTy.

Mpwn npegocTaBneHnn MYHULMNANbHOM ycnyrm OCyLLEeCTBNsAEeTCS
B3anMOAENCTBUE C :

- OTA4enom no CropTy, TYpu3Mmy, KyrbType, apXuMBHOMY Leny U MOSOLEXHOMN
nonuTUKe agMUHUCTpauun HoBoaepeBEHBKOBCKOIO panoHa;

- O0MNB um. N. A. ByHuHa

2.3. Pe3ynbTaToOM OKasaHUs MyHULMMNAnNbHOW YCryrn SBnseTcs:

- NpegocTaBfeHne MyHULMNAanbHOW YCNYyru;

- 060CHOBaHHbIN OTKa3 B NpefoCTaBeHUN MyHULMNANbHOW YCITyTru.

24. Cpokn oOxugaHuss nNpu  OKasaHUM  MyHUUMNAnNbHOM  yCcryrmu B
LeHTpanm3oBaHHoOM 6ubnmnoteyuHon cucteme MBY PLIK coctaBnstoT:

- NONyYeHne KHUru n3 otaena aboHemeHta — 10 MuH.
nonyyYyeHne KHUrM n3 otaena ymtaneHoro 3ana — 10 MuH.

KOHCYNbTaUNsA YnTaTens y KHMXHbIX NOSIOK — 3 MUH.
npegocrasneHne nHpopmaumm o cogepxaHmm ombnuotedHblx ¢oHgoB — 15

MWUH.

npegoctaBneHne nHgpopmaummn ns LN (ueHtpa npasoson nHpopmaumm) — 30
MW/H.

2.5. HopmaTtuBHble NpaBOBblE aKkTbl, PErYNMpYOLWME OKazaHUe MyHULMNanbHON
ycnyru

- KoHctutyums Poccuinckon ®egepaumm ot 12 gekabpsa 1993 roaa;

- ®epepanbHbii 3akoH PO o1 29.12.1994 Ne 77-®3 «0O6 o6s3atenbHOM
9K3eMnnsipe LOKYMEHTOBY;

- ®egepanbHbii 3akoH P® 0T 29.12.1994 Ne 78-03 «O 6nbnuoteyHoMm gene;

- ®epepanbHbii 3akoH PO ot 24.11.1995 Ne 181-03 «O coumanbHon 3awimTe
nHBanngoB B Poccuinckon ®epepaumny;

- ®epepanbHbii 3akoH PO ot 06.10. 2003 Ne 131-d3 «O6 obwux npmHumnax
opraHusaumm MecTHoOro camoynpasneHus B Poccurckon ®enepaunny;



- ®epepanbHbii 3akoH PO ot 27.07.2006 Ne 149-d3 «O6 wHdpopmaumn,
NHPOPMALIMOHHBIX TEXHOMNOMNSAX N O 3alumMTe MHGOPMaLMNY;

- 3akoH Poccunckon degepaumm ot 07.02.1992 Ne 2300-1-d3 «O 3awuTe npas
noTpeduteneny;

- 3akoH Poccuiickon ®epepauum ot 09.10.1992 Ne 3612-1 «OcHoBbl
3akoHogaTtenbcTBa Poccunckon ®epepaumm o KynbTypey;

- ®3 ot 1 gekabpsa 2014 roga Ne 419-03 «O BHECEHUN U3MEHEHUIN B OTAESNbHbIE
3akoHoaaTenbHble akTbl Poccuinckon degepaunm no BornpocamMm CouManbHOW 3allnTbl
MHBaNMOOB B CBA3WM C paTtudukaumen KoHBEHUMM O npaBax MHBaNUaoB»

- noctaHoBneHne  MwuHucTepcTBa Tpyda M COUManbHOrO passButus  OT
03.02.1997 Ne 6 «O6 yTBEpXOEHUM MEXOTpacreBblX HOPM BpeMeHu Ha paboThl,
BbIMNOSIHSAEMbIE B BUONMoTEKaX»;

- npuka3 MuHuctepctBa KynbTypbl P® oT 02.12.1998 Ne 590 «O6 yTtBepxaeHum
«HcTpykummn 06 yvete GubnuoteyHoro choHaay;

- 3akoH Opnosckon obnactn ot 06.02.2006 Ne579-03 «O 6ubnmnotevHom gene»

- 3akoH Opnosckon obnactm ot 03.08.1998 Ne73-O3 «O mecTHOM
obs3atenbHOM 6GecnnaTHOM 9K3eMnnsape AOKYMEHTOB Ha Tepputopun OpnoBCKoW
obnactu»

- YctaB MyHMUMNANbHOro OGHOIKETHOMO  yYpeXaeHUs «PanoHHbIn  LeHTp
KynbTypbl» HOBOAEPEBEHBKOBCKOrO panoHa

- JlokanbHble aktel MBY PUK, pernameHTtupyowme B1bnmnoTeyHyo
AeATenbHOCTb.

2.6. NMpepocTtaBneHne MyHUUMNANbHOW YCNyru ocyliecTBnsieTcs GecnnaTtHo Ha
ocHoBaHuM YctaBa K [lpaBun nonb3oBaHus MBY PLIK, onpegensatwowmx OCHOBHbIE
Lenun, 3agadv n HanpaeneHnsa AeaTenbHOCTH

2.7. PesynbtaTOM OKasaHWA MYHUUMNANIbBHOM ycnyrm no  opraHusauuu
61MbnnoTeyHoro obCnyXMBaHMA HaceneHus SBMSeTCs MNOoNyyYeHue pPUANYECKUMN U”
PU3MYECKMMN NULaMM B O0OCTAaTOMHOM oOObeme uHopmMaumn, Haxoasuwencs B
61MbnnoTeyHoM hoHAOE yUYpEXOAEHUS.

Mpn okaszaHUM MyHUUMMNANbLHOM YCIYrn OCYLLECTBNAETCA B3aMMOLEWCTBUE C
oTgenamu AOMUHUCTpaLMM HoBogepeBeHbKOBCKOro panoHa, NHBIMN
MCMONMHUTENbHBIMW ~ OpraHamMm  MECTHOro  caMoynpaBrieHusi,  OOLLECTBEHHbIMMU
opraHM3aumnamn, PULNYECKUMU U PUINHECKUMN NTNLAMM.

2.8. TpeboBaHna K nNOpsOKY OKaszaHus MyHuumnanoHown ycnyrn. CTtaHgapT
NpeaocTaBneHNss MyHULMNANbHOM YCIyru.

2.8.1. Tlopsagok wHMopMUpoBaHMs 06 oOKasaHuM MyHULMNAnbHOW  YCnyrn
lMonyyeHne wuHgOpMauMM no BONpocaM NpPeaocTaBfeHMs MYHULUMMNANbHOM YCyru
OCYLLECTBMSAETCSA NOCPEACTBOM:

- TeneoHHOM CBA3MN;

- NyGnunkaummn B cpeactBax MaccoBon nHdopmMauunm;

- B OTaene KynbTypbl U apXMBHOMO Aena;

- B CENbCKMX BubnuoTekax.

2.8.2. [Ipyrne nonoxeHus, xapakrepuayowme TpeboBaHns K OKasaHWUo yCnyru.

BubnnoteyHoe obcnyxmBaHMe npegocTaBnsdeTcss GecnnaTtHO Ha TeppuTopun
HoBoaepeBeHLKOBCKOro pavoHa. [lonb3oBatenu uUeHTpanM3oBaHHOM OmnbAnoTeyHomn
CUCTEMbI MOTYT NONb30BaTbLCA APYrMMU BUAAMMW YCIYT, K KOTOPbIM OTHOCSATCS:

-Mownck nHgpopmaummn B IHTEpPHET.

- Boigaua gokymeHnToB no MexbubnmoreyHomy aboHemeHTy (MBA)

2.8.3. TpeboBaHus k nopagKy npegocTaBeHns MyHULUMNAnbHON YCNyru.
TpeboBaHus K MecTamM NpeaocTaBneHns yecnyru.



Bubnuotekn pasmewarnTca C Y4eTOM MaKCMMarbHOM MNPOCTPAHCTBEHHOM
AoctynHocTn. [ocTynHocTb GubnuoTekn Ona Bcero HaceneHuss obecnedmBaeTcs ee
yAOOHLIM MECTOMNOSIOXKEHNEM — B LIEHTPE CENTbCKMUX NOCENEHU, B6NM3n TPaHCMNOPTHbIX
coobueHnn. MoxeT pasmewarbCs B crneunanbHOM, OTAESNbHO CTOAWEeM 34aHuu, a
Takke B chneumanbHO MNpucnocobrieHHOM MOMELLEHMU XKUITOro Mnn obLLECTBEHHOIO
34aHus.

Ob6sa3atenbHOE  HanuMuue  CcTaHOapTHOM  BbIBECKM C  HaMMEHOBaHWEM
obuwenocTynHon (MyHuMumMnanbHon) 6GuBNMOTEKM UM BbIBECKOW C PEXMMOM paboTbl
yuypexaneHusi.

BusyanbHas TekcToBad WHGoOpMaums pasMellaeTcs Ha CcTeHgax B dopme
MHPOPMAaLIMOHHBIX NTIUCTKOB (popmaTa A4.

Mecto Ons UHOPMUPOBAHUSA M NpuemMa 3asiBOK, OXWOaHUsi MNOoNb3oBaTens
AOIMKHO ObITb OCHalleHO obopyaoBaHMEM (CToMkamu, kadeapamu Anst BO3MOXHOCTU
ohOpMIIEHNST OOKYMEHTOB), OTBEYaloLMM POCCUMCKMM CTaHgapTaMm, cneumnanbHon
KOMMbIOTEPHOW  TEXHWKOW, yaobHom wmebenbio  obecneumBarowiern  koMdopT
Nonb3oBaTento, NepBUYHbBIE CPEACTBA NOXAPOTYLLEHUS.

[MomeleHnsa ons okasaHust MyHULUNANbHOM YCyrn AOMKHO ObITb

-obopyaoBaHO naHAycoM, MOPYYHEM M KHOMKOW BbI30Ba ANA rpaxgaH c
OrpaHMYeHHbIMN BO3MOXHOCTAMM.

- [lomkHO gaBaTb BO3MOXHOCTb CaMOCTOSATENbHOro NepeaBMKeHUS UHBaNMOoB
NO TeppuTopun OOBEKTOB, Ha KOTOPbLIX NPEeaoCTaBfseTCs MyHUUMNanbHas ycnyra,
BXO4a B TakMe OObeKTbl M BbiXxOA4a U3 HUX, NOCAAKM B TPAHCMOPTHOE CpPeacTtBO U
BbICaZKM U3 HEro, B TOM YMCIE C NOMOLLBIO AOSMKHOCTHBIX MWL, yYpEeXaeHNs,

- MNpepocTaBnATb BO3MOXHOCTb , MPU HEOBXOAMMOCTU, MYHULMNANBLHOW YCIyrn
MO MECTY XUTENbCTBa UHBaNM4a Unm B AUCTaHLMOHHOM PEXMM.

- OkasaHune [AOMKHOCTHbIMM NunuaMn yupexneHusi, Kotopoe npenoctaBnseT
MYHULMNANbHYO yCryry, NOMOLWM MHBanMaam B npeogorneHnn 6apbepoB, MeLlatoLwmx
NONYYEHUIO UMW MYHULUMNANbHBIX YCIYr HAapaBHE C APYrMMN NiMLaMM.

- ConpoBoxgeHne WHBaNMOOB, WUMEKLWMX CTOMKME pacCTporcTBa (PyHKUMK
3PEHNSI U CaMOCTOATENBHOIO NEPEaBUXKEHNS, U OKa3aHME UM MOMOLLM B NOMELLEHUSX,
B KOTOPbIX NPEeAOCTaBNAETCA MyHMLUMNanbHasa ycnyra.

2.9. TpeboBaHus kK B3auMMOOENCTBMIO COTPYAHUKOB C noTpebutenamm ycnyru

YupexaeHue, okasbiBatlowee MyHULMNAnNbHYK YCryry, He BnpaBe OrpaHn4MBaThb
AOCTyn Xutenen n rocten HoBoaepeBEHBKOBCKOro paroHa nwboro Bo3pacTa, nona,
BEpoucnoBenaHnsl, HauMOHaNbHOCTM, 00Opa3oBaHus, COUMANbHOIO  MONOXEHWS,
NONMUTUYECKUX YOEXOEHUIN K BMBNMOTEYHbIM dOHAAM, KPOME MEpPEYHs OCHOBaHUM ANs
OTKasa, ykasaHHbIx B paBunax nonb3oBaHust BubnmoTekon.

2.9.1. YuypexpgeHune, oOkasblBawowee MyHUUMNANBHYK  YCNyry, OOJSMKHO
npegoctaBnAaATb MHOPMaUMO O Hanuuum B OBUONMOTEYHOM POHOE KOHKPETHbIX
AOKYMEHTOB (KHWUI) no TenedoHHOMY obpalleHuto, Yepe3 CUCTEMY MnevaTHbIX U (1K)
SNEKTPOHHbIX KaTarnoros.

2.9.2. MNpepoctaBneHne mMHgpopmaummn nonb3oBaTensm OMbnuoTekm o cocTaBe
OmMbnuoTeyHoro ooHaa OCyLLECTBNSETCH B TedeHne Bcero paboyero gHs 6ubnmorteku.

2.9.3. YupexpgeHue, okasbiBaloLlee MyHULMNANbHY YCrnyry, 4OrmKHO 6ecnnaTtHo
npefoctaBuTb B oTAene aboHeMeHTa OOKYMEHTbI (KHurn) 6ubnmnotevyHoro dpoHga Ha
CpOK, HeobXoanMbIN YnTaTento, Ho He 6onee 30 gHen.

2.9.4. CoTpyaHukn 6mMbNMOTEKM OOMKHbI JaBaTb MCYeprbiBalOWmMe OTBETbl Ha
BCE BOMNPOCHI NOCETUTENEN, CBA3AHHbIE C paboTon GubnmnoTeku.

2.9.5. lNepcoHan (B TOM 4ncCrie TeXHUYECKNn) 06s3aH KOPPEKTHO N MO CYyLLEeCTBY
oTBeYaTb Ha BCE BOMPOCHLI noceTutenen 6mubnmnortekn, NMbO OOMKEH yKasaTb Ha Tex
COTPYAHMKOB BMBNNOTEKKN, KOTOPbIE Obl MO MOMOYb MOCETUTENIO B €ro BOMpPOCeE.



2.9.6. lpu pernctpauum HOBOro 4uTaTeEns, YydypexneHue, okasbiBawllee
MYHULMNANbHYKO YCNyry, AO/MKHO O3HaKOMUTb €ro C npaBunamMu MNofb30BaHUSA
ycnyramm 6ubnmotekn (nog pocnucb npu Bo3pacte nocetutens ¢ 11 nert). MNpasuna
nNonb3oBaHMs ycrnyramum OuMbnuoTtekn OOSMKHbl ObiTb pasmMelieHbl B CcBOGOAHOM Anis
noceTuTenen JocTyne B NoMeLweHnn 6ubnmnoTekn.

2.10. TpeboBaHus k npoLeaype NpeaocTaBneHns ycnyrm

2.10.1. Mpn okaszaHUM MyHUUMNANbHOW yCRyrn cneumManucTt no embnuoteyvHon
paboTe Npou3BoAMT 3anucb NosibdoBaTenis B 6ubnmoteky, opopmnseT YntaTenbCKum
hopmyndap nonb3oBaTens B COOTBETCTBUMN C NPegOCTaBNEHHbIMU LJOKYMEHTAMWN.

[Monb3oBaTenb B YCTHOW MUNU NUCbMEHHOM hopmMme AenaeT 3anpoc Ha Bblaady
Tpebyemoro AokymeHTa (KHurun). bubnuoTekapb BbINOMHSET 3anpoc Monb3oBaTens,
OCYLLIeCTBNAET Bblaavy JOKYMEHTOB (KHU).

Buabl okasbiBaemon myHuumnanbHon ycnyrum «bubnmnoteuHoe obcnyxuBaHue
HaceneHnsa»:

- npegocTaBfeHMe BO BpPEMEHHOe MNoNnb3oBaHMe nboro AOKyMeHTa U3
OMbNMoTeYHbIX POHAOB Yepes cMCTEMY YMTanbHbIX 3anoB n aboHementa (MBA, BCO)
B cooTBeTCTBUM C [MpaBnnamm nonb3oBaHns GUGIMoTEKON;

- ocyllecTBneHne WHPOPMAUMOHHOIO W  CnpaBOYHO-6MbNuorpaduyeckoro
obcnyxueanusa nonb3opartenen Gnbnmorex;

- npoBegeHuMe pasHoobpas3HoMm MaccoBoW paboTbi, HanpaBieHHOW Ha
NPMBEYEHNE HACENEeHNs K YTEHUIO U MONb30BaHMO BubnmoTekamun, yaoBneTBopeHne
A0CYroBbIX, 0bpas3oBaTeribHbIX U UHbIX NOTPEBHOCTEN N NHTEPECOB.

2.10.2. YupexaeHue, okasblBatoLiee ycnyry, A4ormkKHO obecneunts B CBOBGOAHOM
aocTtyne Ansg nocetutenem WHGOPMaUMIO O HOBbIX MOCTYMMEHUSX W NPOBOAUMbIX
mMeponpusaTuax. [aHHaa nHdopmauma gormkHa OBHOBMATLCA HE pexe OO4HOro pasa B
mMecsw,.

2.11. TpeboBaHMs K NPOYMM acnekTam AeAaTeNbHOCTH

2.11.1. YuypexgeHuto, okasbiBaloLeMy MYyHUUUNANbHY YCIyry, 3anpeliaeTtcs
MCnonb3oBaHWe CBeAEeHUN O nomnb3oBaTenax GubnmoTek, ynTaTenbCKMX 3anpocax, 3a
NCKITIOYEHMEM CrydaeB, Korda 3TWU CBeAEHWSA UCNOSb3YTCA ON9 HaydHbIX uenen u
NOBbILLEHUSA KayecTBa BUBNMOTEYHOro obCnyXnBaHus, ¢ cornacus nonb3oBaTens.

2.11.2. YypexgeHue, okasblBalollee MyHUUUNAbHY YCNYry, He pexe OAHOro
pasa B kBapTan LOMKHO NPOBOAMTL ONPOC YMTaTeNEN C LiENbIO BbIABNEHNSA NOXENaHUn
OTHOCUTESIbHO HOBbIX MOCTYMMAeHUn B 6GubnmnoteyHbln oHA. PesynbTaTbl onpoca
AOSMKHbI ObITb 4OCTYNHbI ANs YntaTtenen 6ubnuotek n OToeny KynbTypbl U apXMBHOIO
Aerna, OTBETCTBEHHOrO 3a OpraHM3aumio okasaHnsa MyHUUUNanbHOW YCryru.

2.11.3. VYuypexgeHune, oOKasblBalollee MyHUUMNANbHYK  YyCNyry, OOJDKHO
YCTaHOBUTb ANSA YnuTaTenen pasmep KOMMEHcaumMm 3a yTepro Unv nopyy 3K3emnrsipos
omnbnuoTteyHoro ooHAaa.

BbinonHeHWe ykasaHHbIX B HacTosLleM pasgene TpeboBaHui He ocBoboxpaeT
OKasblBalllee  MyHMUMMANbHYKD  YyCryry  yypexgeHue  OT  YCTaHOBMEHHOW
3aKoHOLaTeNbCTBOM  OTBETCTBEHHOCTU 3a COONIAEHWE WHbIX YTBEPXKOEHHbIX B
YCTaHOBEHHOM MOPSAKE HOPM U NpaBus.

2.12. MNopsagok nonyyeHust 4octyna K MyHUUMnanbHoW ycnyre
2.12.1. Ona nprnobpeTeHnss BO3MOXHOCTM MOMYYUTb MYHULMMASbHYKO YCyry

Xntensm HoBoOepeBEHLKOBCKOrO panoHa  HeobGXOAMMO COBEpLUTb creayoLimne
JEencTBus:



- NINYHO 0BpaTUTLCA B ydpexaeHue, okasbiBalollee MyHULMNAnbHYK YCryry B
paboyee Bpems, yKkazaHHOE yupexaeHnewm;

-NpeabsBUTE  YUYPEXOAEHUIO,  OKasblBalOWEeMy  MYHULMNANbHYK  YCryry,
cnegyrowme JOKYMEHTbI: NacnopT UNu ApYyron AOKYMEHT, yOOCTOBEPSIOLLMA NMINYHOCTD;

- 0e3 npeabsiBNEHMs nacnopta UnuM Opyroro AOKYMEHTa, YO4OCTOBEPSIHOLLEro
NINYHOCTb KMTENSIM U roctaM HoBOAepeBEHbKOBCKOMO panoHa MOXeT ObITb
NpeaocTaBneHo pa3oBoe NOMb30BaHWe ycryraMmm YnTanbHOro 3ana 6ubnmorteku.

Monb3oBatenn GUBAMOTEK, KOTOpbLIE HEe MOryT nocelwartb 6ubnuoteky B cuny
MNPEKNOHHOrO BO3pacTta W  (PM3MYEeCcKMX HeaoCTaTKOB, WMEKT MpaBo nonydatb
AOKYMEHTbI (KHUMM) 13 ¢oHAOB 06LWenoCTynHbIX BMbnuoTek Yyepes HecTauMoHapHbIe
opMbl 06CY>KUBAHUS.

2.12.2. [paxpgaHe CTaHOBATCA MNOMb3oBaTENsMU oubnuotekn npun ee
noceLleHMn nocne npeabsBneHnsa cneumanncty no 6ubnuoteyHon padbotre MBY PLK
nacnopTa. 3a HecoBepLLUEHHONETHUX B Bo3pacTe A0 14 neT nacnopT NpeabaBnsalT UX
3aKOHHbIE NpeacTaBUTENN.

Bce nonb3osaTtenu 6mubnuotek MmeroT npasBo gocTtyna B 6GubnvoTtekn n npaso
csobogHoro BbiGopa 6GMBNMOTEK B COOTBETCTBMM CO CBOMMM MOTPeBHOCTAMKU U
NHTEpecamu.

2.13. TpeboBaHusa K nonyyaTtento MyHULMNANbHOW YCnyrin B MnpegocTaBreHuu
OMbnnoTeyHoro obCnyKMBaHUs

2.13.1. lMNonb3oBaTtenu 6mMbnuoTtek — untaTenu obsidaHbl cobnogatb lNpaBuna
nonb3oBaHus bubnunotekamu.

2.13.2. MNonb3oBaTtenn, Hapywwuswne lNpaBuna nNosib3oBaHUA U NPUYUHUBLLNE
yuepb 6ubnuoteke, HeCyT MaTepuanbHylo, YrOrOBHYK UMW UHYHO OTBETCTBEHHOCTb B
COOTBETCTBUM C 3akoHogaTenbctBoM Poccunckon depepaumm un  [Npasunamm
NonNb30oBaHMUsA BUBIMOTEK NN KOMMNEHCUPYIOT ywepb B crieayrowem nopsake:

- Npyn yTepe unuM nopye AOKYMEHTOB (KHWUF) M3 doHAa LEHTpanvM3oBaHHON
omnbnuotedHon cuctemol MBY PLIK 0653aHbl 3aMEHUTb MX COOTBETCTBEHHO TaKMMM Xe
MNN NPU3HAHHBIMW PAaBHOLEHHbIMX (B TOM 4YMCIE KCEPOKOMUAMM YTPayYeHHbIX Wn
MCNOPYEHHbIX AOKYMEHTOB (KHMUT); NPU HEBO3MOXHOCTM 3aMeHbl — BO3MECTUTb WX
CTOMMOCTb B pa3mMepe pbIHOYHON CTOMMOCTH;

- 32 HeCBOEBPEMEHHbIV BO3BpaT AOKYMEHTa nofnb3oBaTeNlb MoXeT 6bITb NuLLEH
nosfib3oBaHna 6ubnuoTekon Ha cpok 1 mecsu;

- yYMblWMEHHas nopya WM XUWeEeHWe OOKYMEHTOB n3  6ubnuoteku
npegycMaTpyBaeT YrofioBHYK OTBETCTBEHHOCTb;

- 32 HEOHOKpaTHble HapyLUEeHWA UM OTKa3 BO3MECTUTb yuiepb nonb3oBaTenb
MOXeT ObITb NMWeH npaBa MNonb3oBaHMA OWOGNMOTEKOM HaBcerga WM Ha Cpok,
onpegeneHHbIn agMUHUCTPaLNEN.

2.13.3. 3a ytpaty npousBedeHUn Nnevatu M MHbIX MaTepuanoB U3 (OOHOOB
LeHTpanuM3oBaHHOW 6ubnmnotevHon cuctembl MBY PUK, npuynHeHne Bpega w
HapylweHne CpOKOB BO3BpaTa [JOKYMEHTOB HECOBEPLUEHHONMETHMEe B BO3pacte oT
yeTblpHagLUaTM OO BOCEMHaLATWU NeT CaMOCTOSTESNIbHO HEeCyT OTBETCTBEHHOCTb 3a
NPUYUHEHHbBIN Bpea Ha OBLLMX OCHOBaHUSX.

B cnyyae, korga y HecoBepLUEHHOMNETHEro B BO3pacTe OT YeTblpHaguatv Ao
BOCEMHaALATU neT HeT [AOXO0O40B WM MHOMO MMYLECTBa, AOCTATOYHbIX Ans
BO3MeLLeHNs Bpeaa, Bpen A0MKeH ObiTb BO3MELLEH NMOMHOCTLIO MW B HEOOCTaloLen
YacTn ero poamtTensammn (yCbIHOBUTENSMWU) MW NONEYUTENEM, €CIM OHU HE LOKaXyT,
YTO Bpe[ BO3HUK HE NO UX BUHE.

2.13.4. MNpaBuna nonb3oBaHus dbubnuotekaMmm HaxogsaTca Ha MHOOPMALMOHHBIX
cTeHgax bubnuoTek.

2.14. TepeyeHb OCHOBaHUM A1151 OTKa3a MyHULMMNANbHOW YCNyru:



- OTCYTCTBME [aHHOr0 BMAa YCNyrM B MNEepeyHe MyHuUMnanbHbIX YChyr,
npeaocTaBngeMbIX LeHTpanm3oBaHHom 6ubnunortevHon cuctemon MBY PLIK;

- HapyleHue nonyvatenem MyHuuunanbHon ycnyrn [lpaBun nonb3oBaHUSA
ononunortekon;

- HaxoXgeHue nosyyaTtens ycnyrm B COCTOSAHMM arnkorosibHOro, HapKOTUYECKOro
ONbSIHEHUS;

- HaxoXgeHwe nonyyaTtensa ycnyrm B coumanbHO-HeagekBaTHOM COCTOSIHUM
(BpaxkaebHbIN HAaCTPOW, arpecCMBHOCTL U Tak aanee).

Kutenam n roctam HoBogoepeBEHBKOBCKOrO paroHa MOXeT ObiTb OTKa3aHo B
OoKaszaHuM MyHMUMMANbHOW  ycnyrm B crnydae obpalleHns B OHWM W 4acbl, Korga
onbnmnoTeka 3akpbiTa 4N NOCELLEHNS.

3. CocraB, nocnegnoBaTefibHOCTb W CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAOKY UX BbINONHEHUS,

B TOM u4ucrne OCOBEHHOCTM BbINOSIHEHUS aAMUHUCTPATUBHBIX npoueayp B
3NEKTPOHHOM (hopme

3.1. Onucanne  nocnegoBaTenbHOCTU  OEWCTBAA  MPU  OCYLLECTBNEHUN
MYHULMNANbHON yCryrn

MNocnepoBaTenbHOCTb aAMUHUCTPATMBHBIX Mpoueayp nNpu  npegocTtaBreHumn
MYHULMNANbHON yCryrn BKNoYaeT B cebs:

- BblJa4ya JOKYMEHTOB BO BpEMEHHOE Nofb30oBaHne n3 GubnmoTevHbIx OHLOB:

- 3anucb rpaxgaH B GubnmoTeky NpoM3BOANTCA NPU NOCeLeHnn Nonb3oBaTenem
ononuoTteku;

- cneumanuct no 6mbnuoteyHon paboTe NpPomM3BOAUT 3anuCb MONb3oBaTeNs B
oTaen 6mbnunotekn, opopMnseT YnTaTenbckmin opMynsap Nonb3oBaTens;

- nonb3oBaTesnb B YCTHOM UMW NMUCbMEHHOW dopMe [efnaeT 3anpoc Ha Bbloavy
TpebyemMoro AOKyMeHTa;

- cneuwanuct no 6ubnuoTedHon paboTe BLINOMHSAET 3anpoc Mofb3oBaTens,
OCYLLIECTBMNSAET NOUCK U BblAa4vy AOKYMEHTOB;

- BblAa4a AOKYMEHTOB BO BPEMEHHOE MOSb30BaHue U3 GbnmMoTeyYHbIX PoHO0B.

3.2. B cooTBeTCTBMM C BO3MOXHOCTSAMU BUBNMOTEKM 1 crneumdurkon Tpedyemoro
AOKyMeHTa cneumanuct no bubnmnoteyHon paboTe:

obcnyxmBaeT nonb3oBaTens B 4YMTanbHOM 3ane nyteM npuema CcnpaBOYHO-
ombnuorpadguryeckmx 3anpocos;

npousBoauT noabop n Bblaavy cneunanmanpoBaHHbIX nnu
HecnewumMannampoBaHHbIX AOKYMEHTOB;

- ocywlecTtBnseT noabop AOKYMEHTOB MO TEMaM 3anpoca;

- OKasblBaeT NMOMOLLb MONb30BaTENO B MOUCKE MHOpMaUMM MO KaTanoram wm
KapToTekam 6mbnuoTeku;

- NPOBOANT KOHCYNbTaLUWKM MO KaTanoram, KapToTeKam, HOBbIM NMOCTYNSIEHUSM,

- obcnyxmnBaeT nonb3oBaTens Ha aboHEMEHTE:

- OCYLLUeCTBnsieT npuvem (Bblgady) AOKYMEHTa OT nosib3oBaTensi, MNpPOBEPKY
COXPaHHOCTU [OKYMEHTa, CBEPKY C YMTaTeNbCKMM POPMYyNsipoM, OTMETKY O npueme
(BblO@aye) LOKYMEHTa;

3.3. lpn 3anpoce umTtatenem wuHdopmaumm B OnbAMoTEKe 3aMecTUTerb
anpekTopa:

- ocywiecTBnsieT MNouUCcK WHgopMauum no 3anpocy nofb3oBaTens B CeTu
NHTepHeT, B cnpaBo4HO-MonckoBon cucteme «KoHcynbTaHT [Nniocy;

- ocywliecTtBnseT obcnyxuneaHme no TeneqgoHy;



3.4. Pe3ynbTaT BbINOSIHEHMUST HEMOCPELACTBEHHbLIX OEACTBUN MO OmMbnmMoTeyHo-
NHPOPMaLIMOHHOMY ODCNYXMBAHUIO — BblAavya JOKYMEHTa ouKCUpyeTcs cneumanncTom
no 6GubnmnoteyvHom paboTe B UnTaTENHLCKOM hOopMynspe.

Odencteus no ©OmbnuoteyHoMy OOCNYXMBAHUIO MPOU3BOASATCA B CPOKM,
onpegeneHHole NoctaHoBneHneM MuHUCTEpCTBa TpyAa M coumanbHOro pasBuTus ot
03.02.1997 Ne 6 «O6 yTBEPXKOEHMU MEXOTPacrieBblX HOPM BpeMeHW Ha paboThl,
BbIMOMHSAEMblE B BMbnunoTtekax».

OTBeTCTBEHHBIM 3a WHGOPMAaUUID SBASKOTCA: 3aMecTUTenb OuUpekTopa W
cneymanuct no 6ubnuotevHon pabote obcnyxmsaHna MBY PLIK.

3.5. Onucanve nocriegoBaTtenibHOCTM  AeCTBUN (npouenyp) npwm
NpefocTaBneHnn MyHULMMNANbHOM YCIyrm — opraHusauus v rnpoBefeHne MacCOBbIX
MepPONpPUATUN:

- KOHKYPCOB, BWKTOPWH, Mpe3eHTaunn, 4mtaTenbCKNX KOHdEepeHuun, OHEN
NHOPMaLNK, NNTEPATYPHbLIX U TEMATUYECKMX BEYEPOB U OPYrMX MEPONPUATUR;

3.5.1. OcHoBaHvem Ons opraHv3aumMmM M NpPoBeAeHUst MacCOBOr0 MeponpuaTus
SABNSIeTCS ro40BOW NNaH.

3.5.2. OTBETCTBEHHbLIM 3@ OpraHM3aumio 1 NpoBeaeHNe MacCoBbIX MePOnpUATUIA
SABNAOTCA: 3aMeCTUTENb AMpeKTopa no mubnmnorteyHon pabote MbBY PLIK, cneunanuct
no 6ubnunoteyHon paborTe.

3.6. Onucanuve nocriegoBaTesibHoOCTM  OeCTBUN (npouenyp) npwm
npegocTaBneHMn  MyHUUMNANbHOW  ycnyru, npegoctaBneHMe  goctyna K
NHOPMaLMOHHBIM pecypcam BnubnmoTekn, B Tom Yncne VHTepHeTy.

3.6.1. OTBeTCTBEHHbIM 3a npefoCTaBneHne [octyna K MHEMOPMaUUOHHbBIM
pecypcam 6ubnunoteku, B ToM ymcne NHTepHeTy aBnseTcs 3amectuTeslb AMpekTopa no
6mbnnoteyHon pabote MBY PLIK.

3.6.2. Bbixog B WIHTEpHeT ocyllecTBNseTca 3aMecTutenem gupektopa no
6mbnmnoteyHon pabote MBY PLIK no 3anpocy umtaTens.

MNMpenoctasneHMe MyHUUMNANbHOW yCryrn BKNoYaeT B ceba cnegyowme
npouenypsbl:

- nNpyeM U1 perucTpaumsa nonb3oBaTenen OcCyLWecTBNAT cheuManucTbl no
onbnmnoTteyHon paboTe;

- O3HaKoMsleHMe ¢ npasunamu nonb3oBaHna OGubnuotekamm MBY PLK wu
APYTMMM NOKarbHbIMW aKTaMy perfnameHTUpyownumMm 6nbnnoTeyHyo 4eaTensHOCTb;

- ocbopMneHne uyuTaTenbckoro opmynspa (Ha OCHOBaHWM [OOKYMEHTa,
YyOOCTOBEPSIOLLENO NMIMYHOCTL) C IMYHOM NOAMNUCHIO NOSIb30BaTeNS;

- Bblja4ya nonb3oBartento JOKYMEHTa B NOfb30BaHWe No TpeboBaHuto.

4. MNopanok n opMbl KOHTPOSIS 3a NpefoCTaBNeHMEM MYHULMNANbHOW YCNyrn

4.1. TekywmMn KOHTpOnb 3a cobnogeHMeM nocrneaoBaTeNnbHOCTM AENCTBUMN,
onpeaenéHHbIX aAMUHUCTPATUBHBIMU npouenypamm no npegocTaBneHunto
MYHULMNANbHOW  YCNyru, OcCywecTBnseTcsa HavanbHukoM OTgena  KynbTypbl W
apxmBHoro gena, aupektopom MBY PLIK.

4.2. TeKywmnn KOHTPONb OCYLLECTBNSETCA NyTeM MNpoBedeHUs HadarbHUKOM
OTtagena KynbTypbl U apXMBHOrO fena, OTBETCTBEHHbIM 3a OpraHusauuto paboTbl no
NPeaoCTaBAEHNI0 MYHULMNANbLHOW YCryrn, MNpOBEpPOK COBNIAEHMS U UCMOSTHEHUSA
cneumanucTamMmm NoNOXeHUn HacTosLwero PernameHTa, HOpMaTUBHbIX NPaBOBbLIX aKTOB,
yCTaHaBnMBawLWMX MNOpSALoOK (OPMUPOBaHUA U BedeHWa y4deTa noryvatenen
MyHULMNANbHBIX YCIYr, a Takke TpeboBaHW K 3anOfIHEHWUID, BEOEHUIO U XPaHEHUIO
GnaHKoB y4eTHOM AOKYMEHTaUMW nonyvartenen MyHUuunansHOM yCryri.



4.3. AgmuHucTpaums HoBogepeBeHbKOBCKOro panoHa opraHusyeTt
OCyLecTBASEeT KOHTPOSb 3a MNOMIHOTOW M Ka4eCTBOM NpeaoCTaBfieHUss MyHULMNAaNbHO
ycryru.

KOoHTpOrb 3a MOMHOTOM M KayeCcTBOM MpPeAoCTaBfeHUa MyHUUMNANbHOW YyCyru
BKIoYaeT B ceba npoBegeHne NpoBepOK, BbISIBNIEHNE N YCTPaHEHUEe HapyLleHUn npas
nonyyatenem MyHAUMNANbLHOW YCIyrn, pacCMOTpPeHuEe, TMPUHATUE pPeLUeHun U
MOArOTOBKY OTBETOB Ha oObOpaweHna nonyvatenerd  MyHULMNanbHOW  yCnyru,
cogepxawmx xanobbl Ha peweHus, genctena (besgencraeme) cneynanuctos MBY PLIK.

Mo pesynbTatamM KOHTPOSS OCYLLECTBMASETCA MpUBNEYEeHne BUHOBHbLIX UL K
OTBETCTBEHHOCTU B COOTBETCTBUM C AEWNCTBYHOLLUMM 3aKoHOAATENbLCTBOM Poccumnckon
depepauum.

4.4. NepnoaNYHOCTbL NPOBEAEHUS NPOBEPOK MOXET HOCUTbL MIaHOBbLIA XapakTep
(ocywecTBNATECA Ha OCHOBAHUW MONYroAOBbIX WM rOAOBbIX MNNaHOB paboTbl),
TeMaTUYECKMN XapakTep W BHEMMaHoBbI XapakTep (Mo KOHKpPEeTHOMY obpalleHunto
nony4arens MyHUUunanbHOW ycryru).

4.5. [Oupektop yypexaeHuss opraHu3yet paboTy no npeaocTaBfieHnto
MYHULMNANbHOW yCnyrn, onpegensieT OOSMKHOCTHble 0053aHHOCTU  COTPYAHWKOB,
OCyLlEeCTBMNAEeT  KOHTPONMb  3a WX  WCMNOMIHEHMEM, MNpUHUMaeT  Mepbl K
COBEPLUEHCTBOBaHNIO (OpPM U MEeToaoB CnyxebHon feaTenbHocTn, oby4vyeHuto
NOAYNHEHHBIX, HECET NepCoHanbHYy OTBETCTBEHHOCTb 3a COBMAEHNE 3aKOHHOCTH.

B cnyyae BbIIBNeHWA HapylweHWn NpaB rpaxaaH rno pesynbtartam NpoBeAeHHbIX
NMPOBEPOK B OTHOLUEHUN BWHOBHbLIX §UL NPUHMMAKTCA Mepbl B COOTBETCTBUM C
3akoHogaTtenscTBOoM Poccuinckon denepauuu.
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5. docynebHbin (BHecyaebHbIN) nopsagok o6GXanoBaHUW peLLeHnin U OeNCcTBUi
(6espencTBnda) opraHa, NpPeaoCTaBnAOWEro MyHUUMNANbHYO YCnyry, a Takke
AOIMKHOCTHbIX MWL, NN MYHULMNANbHbIX CRY>KaLnX

5.1. 3asBuTten mMmeeT npaBo Ha obXxanoBaHue aencteurn wunum 6es3gencrTeus
cneunanuctoB MBY PLK B cynebHoM 1 gocynebHom nopsiake.

5.2. 3asBuTenb MMeeT npaBO HanpaBuUTb MUCbMEHHOEe obpalleHune, xanoby
(NpeTeH3nto) nnn obpaTuUTbCs C Xanobon NNYHO K PYKOBOAUTEN MYHULUMNANbHOMO
OlOKETHOro  ydpexaeHus KynbTypbl. PykoBoautenb nNpoBOAUT JUYHbLIN  NPUEM
3aaBuTENEN.

5.3. Xanoba, noctynueBlias B YNOSIHOMOYEHHbLIN Ha €€ PacCMOTPEHWE OpraH,
NOANEXNUT perncTpaumm He nosgHee criegyrouero pabodero OHA €O AOHA  ee
noctynnenunsa. >Xanoba paccmaTpuBaeTca B TeyeHne 15 paboumx gHen co aHs ee
perncrpaumu.

B cnyyae obGxanoBaHua oTKasa opraHa, NpeaoCTaBnSAoLWEro MyHUUMMNANbHYHO
ycnyry, ero [OOSPKHOCTHOrO nuua B MNpUeEMEe [OOKYMEHTOB Yy 3aaButensa nubo B
McnpaBneHun [OONYLEHHbIX OneYyaTtok WM owunbok unu B cnydae obxanoBaHus
3aaBUTENEM HapyLIEHUA YCTAHOBIIEHHOrO CpOKa TakKMX WCnpaBneHun xanoba
paccmaTpuBaeTca B TedeHue 5 pabounx gHen co AHSA ee perncrpaumm.

5.4 3asBuTtenb B CBOEM MUCbMEHHOM obOpalleHun (kanobe) B obszaTeribHOM
nopsigke ykasbiBaeT CBOM hamunuio, umsi, oT4ecTBO (NOMMHOE HaMMeHoBaHMe Ons
IOPUAMYECKOrO nnua), MOYTOBLIN afgpec, NO KOTOPOMY [AOSTKHbl ObiTb HanpaeneHbl
OTBET, yBeAOMISIEHME O nepeagpecaumm obpalleHusi, uanaraeT CyTb NpeanoxeHus,
3aaBneHNs UNn xanobbl, CTaBUT NNYHYO NoANUCH M AaTy.

5.5. o pesynbTatam pacCcMOTpPeHUs Xanobbl AOSMKHOCTHOE NULO NPUHUMaET
peweHne 06 ypoeneTtBopeHun TpeboBaHunm 3aaBuTENsd, nNMOo 006 oOTKale B
yOO0BEeTBOPEHMM XKarnobbl.



5.6. NMCbMEHHbIN OTBET, coaepXaluni pe3ynbTaTtbl pacCMOTPEHMST obpalleHus,
HanpaBnseTcs 3asBUTENIO.

5.7. 3asButens BnpaBe oOXanoBaTb pPeLIEeHne, TMPUHATOE B  Xo4e
npefocTaBneHns MyHuUMnanbHoOn ycnyru, gencrteus (6e3genctBns) OOSMKHOCTHOrO
nmua B cyaebHOM nopsigke B COOTBETCTBMM C  3aKoHogaTenbCTBOM Poccumnckon
depepaunn.

PaccmoTpeHne noctynmBLUMX xanob npou3BoaMTCA B COOTBETCTBUM C
depepanbHbiM 3akoHOM oT 02.05.2006 roga Ne 59-d3 «O nopsiake paccMOTpPeEHUs
obpawieHnn rpaxxgaH Poccuinckon degepaummy.

PeweHna n pencrtena (6esgenctene) opraHoB MECTHOrO camoyrnpaBfieHust u
AOJDKHOCTHBIX ML, MECTHOrO camoynpaerieHuss MoryT ObiTb obxanoBaHbl B Cyd wunu
apouTtpaxHbin cyg B nopsaake ct. 11, 12, 13 TK PP, 4. 1, c1. 254 TTIK P®, 4.1 cT. 198

ATK PO.



MpunoxeHne 1

K aAMUHUCTPaATUBHOMY perfnamMeHTy
npegocTaBneHns MyHULUNanbHOM yCryru
«lMpepocTtaBneHne GUBNNOTEYHBIX YCIyr»

MHdopmauma O MEeCTOHaxOXAEHWW, KOHTaKTHbIX TenedoHax, agpecax
3EKTPOHHON noyYThl MYHULMNAnNbHbIX yuypexneHumn npegocTaBNAOLLMNX
MYHULMNANbHYK yCnyry

HasBaHue Apnpec PykoBoautenu Pabounn
n/n | Gubnmnortekn TenegoH
LleHTpanusosaHHas | 303620, KopoBkuHa
1. onénmnorteyHas Opnosckass  obnactb, | Hagexna 2-10-90
cuctema HoBogepeBeHbKoBCKMI | BukTopoBHa (3amectutens
p-H, AnpekTopa)
nrr. XoMyToBO,
yn.  Komcomonbckas,
n.16-a;
HeTckas 303620,0pnoBckas KopoBkuHa
2. onbnuorteka obnacTtb Hapexpa 2-10-90
HoBogepeBeHbKOBCKUI | BUKTOpOBHA (3amectutens
p-H.,ArT.XoMyTOBO, AnpekTopa)
yn. Komcomonbckas,
n.16-a
bnarogatckas 303634,0pnoBckas onbiweBa Cneumanuct no
3. cenbckas obnactb BaneHTtuHa BubnmoTteydHom
bubnunoTteka HosoaepeBeHbkoBCKkMI | VIBaHOBHaA paboTe
p-H, o.bnarogatb
a.111
[ybosckas 303630,0pnoBckas Cneumnanuct no
4. cenbckas obnactb BubnmoTteydHom
6ubnunoTteka HoBoaepeBEHBKOBCKUM paboTe
p-H, n.0y6bl
XKypasnuHoBsckas 303631,0pnosckas Mpaconosa Cneuuwanuct no
5. cenbckas obnacTtb EBrenus 6rnbnunoTeyHom
BGubnunoreka HoBogepeBeHbKOBCKMI | BnagmmmnpoBHa paboTte
p-H, O.[lemeHTbeBKa
HybpoBckas 303633,0pnoBckas HosukoBa MapuHa | Cneunanuct no
6. cenbckas obnacTtb MBaHoOBHa GrubnunoTeyHom
6ubnunoTteka HoBoaepeBEHBKOBCKUNN paboTe
P-H,
A. ybposka
KonorpuBoBckas 303645,0pnosckas CyxoBa Tamapa | Cneuypanuct no
7. cenbckas obnacTtb BacunbeBHa 6rubnunoTeyHom
B6ubnunoreka HoBoaepeBeHbKOBCKUN paboTte
p-H, c.KonorpmeoBO
KpacHookTsibpbckas | 303647,0pnoBckas Cneumanuct no
8. cenbckas obnactb GubnmoTteyvHom
omnbnunoTteka HoBoaepeBEHBKOBCKUNM paboTe
p-H, c.KpacHbin
OkTa6pb
KynelioBckas 33636,0pnosckas Bownko OkcaHa | CneuymanucTt no




9. cenbckas obnacTtb BopucosHa BrubnunoTteyvHom
6mnbnunoTteka HoBoaepeBEHBKOBCKUNM paboTe
p-H, A.Kynewm
KocapeBckas 303622,0pnoBckas dunoHoBa Cneumanuct no
10 | cenbckas obnacTtb HaTtanbs OMBNMOTEYHOMN
6ubnunoTteka HoBogepeBeHbKOBCKUM | MIBaHOBHa paboTe
p-H, c.KocapeBo
JlazaBckas 303642,0pnosckas CoukoBa  Pawuca | Cneumanuct no
11 | cenbckasa obnacTtb OmntpuesHa onbnnoTeyHomn
Gubnnoreka HoBogepeBeHbLKOBCKMM paboTe
p-H, c.JlaszaBka
HukntmnHckas 303642,0pnoBckas Cneuyunanuct no
12 | cenbckas obnacTtb 6ubnuoTeyvHom
bubnuoTeka HoBoaepeBeHbKOBCKMIA paboTe
p-H, c.JlazaBka
MoxoBckas 303624,0pnoBckas [MexTepeBa Cneumanuct no
13 | cenbckas obnacTtb Hapexpaa onbnnoteyHomn
bubnuoTeka HoBonepeBeHbkoBCKkuin | VIBAHOBHA paboTte
p-H, c.MoxoBoe
Hukonbckas 303641,0pnoBckas Cneumanuct no
14 | cenbckas obnactb BUBNMoTEYHOM
GubnunoTeka HoBoaepeBeHbLKOBCKUI paboTe
p-H, O.Hukonbckoe
[NaHbKkoBCKas 303632,0pnoBckas bbikapeBa Cneumanuct no
15 | cenbckas obnacTb Hartanbs B6UBIMOTEYHOM
bubnuoTeka HoBopepeseHbkoBckmii | BanepbesHa paboTe
p-H, c.lMaHbkoBO,n.88
[NacbiHKOBCKas 303637,0pnoBckas depopuHa Cneumanuct no
16 | cenbckas obnacTb BukTopus BUBNMoTEYHOM
bubnmoteka HoBopnepeseHbkoBckuii | BacunbesHa paboTe
p-H, a.MacbiHkn,n.92
Craporonbckas 303635,0pnoBckas [lonblweBa Cneumanuct no
17 | cenbckas obnactb BaneHTuHa 6UbNMoTEeYHON
bubnunoTeka HoBonepeBeHbkoBCkuii | VIBaHOBHa paboTe
p-H, c.CTaporonsckoe
CypoBckas 303636,0pnoBckas Cneunanuct no
18 | cenbckas obnacTtb 6ubnnoTeyvHom
bubnuoreka HoBoaepeBeHbKOBCKMIA paboTe
p-H, A4.Cypsbl
CynbveHckas 303636,0pnoBckas [lemeHTbEBA Cneumanuct no
19 | cenbckas obnacTb EneHa onbnnoteyHomn
bubnmoteka HoBopnepeseHbkoBckuii | AnekceeBHa paboTe
p-H, A4.Cypsbl
LLlatunosckas 303623,0pnoBckas KoBaneea MapwuHa | Cneyuanuct no
cernbcKas AnekcaHgpoBHa




ounbnunorteka obnacTtb onbnnoteyHom
HoBoaepeBEHBKOBCKUM paboTe
p-H, n.lLWatnnoeo,1.80

"paduk paboTbl OMbnnoTek:

[MoHeaenbHUK-NATHMLA:

LBC, - ¢ 9.00 go 18.00 yacoB 6e3 nepepbiBa

Cy660Ta,BOCKpPECEHbE-BBIXOQHOW

Cenbckue dounmansl — ¢ 12.00 go 15.30 vacos;

BockpeceHbe-BbIXO4HOM

ALpec 3NeKTPOHHOM NOYThI:

Email: homutovoO8@mail.ru

WHdbopmaums O MecTe HaxoxaeHus W rpadmke paboTbl MCNOMHUTENS
MYHULMNANbHOW YCIyri.

MouToBbIn agpec: 303620, Opnosckas obnacTtb, HoBogepeEBEHBKOBCKMIA panoH
p-H, N.XomyTOBO, yr.Komcomonsckas , 4.13-a;

TenedhoH 8 (48678) 2 10 90

Mpacumk paboTtbl: ¢ 9.00 go 18 .00 yacos

nepepbis ¢ 13.00 go 14.00 yacos

cy660Ta, BOCKpeceHbe — BbIXOOHbIE OHU

Oupexktop MBY PLIK- MeboBa Hagexaa daHunosHa
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